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KOJIEKC 9TUKHU U CJYXKEBHOI'O HOBEAEHUS PABOTHUKOB
MBOY «COII Ne 113 umenu Cepresst CemeHoBa»

1. O0uIne mo0KEeHU
1.1. Kozekc atuku u cimyx)ebHoro noseneHus pabotaukoB MbOVY «COIL Ne 113
umenu Cepres CemenoBa» (manmee - Komekc) mpexmcraBisier co0oif cBox 0OIIMX
IIPUHIIUIIOB IPO(QECCHOHATEHOM 3TUKY ¥ OCHOBHBIX IIPaBHI CIy>KEOHOIO IIOBEJCHHUS,
KOTOPBIMHY JIOJDKHBEI pyKoBocTBOBaThCA Bee paboTHrkH MBOVY «COII Ne 113 umeHnu
Cepres CemeHoBa» (mamee - YUpeXIEeHHE) HE3aBHCHMO OT 3aMeIaeMBIX HMHU
JOTKHOCTEH.
1.2. Komekc paspaboran B cootBeTcTBHU ¢ KoHcTuTyrmen Poccuiickoit @eneparuy,
TpymoseiM komekcoMm Poccuiickoii ®enepanun, @DenepanbHbIM —3aKOHOM  OT
25.12.2008 Ne 273-®3 «O mpOoTUBOAEUCTBUU KOPPYIIMH» U HHBIMH HOPMATUBHBIMU
IpaBOBEIME akTaMu Poccuiickoit Denepanun, a TakkKe OCHOBaH Ha OOIIENPU3HAHHBIX
HpaBCTBEHHBIX MPUHIIMIIAX ¥ HOPMax POCCHICKOT0 OOIIECTBA U TOCYIapCTBa.
1.3. Ilensro Kogekca sBisgeTcs yCTaHOBIEHNE dTHUECKUX HOPM H IPAaBHII CIIyKeOHOTO
noBefeHMs paGOTHUKOB YUpPEXISHUS IS IOCTOHMHOIO BBIIOIHEHHUS WMH CBOSH
Ipo(eCCHOHANBHON NesITeIFHOCTH, a TaKXe CONEHCTBHE YKPEIUICHHIO aBTOPUTETa
pabOTHHUKOB YUpexieH!sT U 00ecleYeHne €UHBIX HOPM MX ITOBEICHHU.
1.4. Komekc mnpu3BaH TMOBLICUTE S(G(EKTHUBHOCTh BBIIOIHEHUS pPabOTHUKAMU
VupexneHHs CBOMX TPYIOBBIX OOs3aHHOCTeH. 3HaHWe M COOMIOEHWE HMU
monoxenust Komekca sABIsgeTcsS OJHUM U3 KPUTEpHUEB OLEHKH KadecTBa MX
Ipo(eCCHOHANBHOMN IeATENBHOCTH U TPYIOBOM TUCIUIUINHEL.
1.5. Kaxneii paboTHHK YUpexAeHUs [TOJDKEH O3HaKOMHUTBCS C IIOJOXCHHAMHU
Kopmekca ¥ HpUHHMATh Bce HEOOXOOUMBIE Mephl I ero cobmomenus. Kaxmbld
IpaXKIAHUH BIIpaBe OXXUIATh OT PaOOTHUKA YUpPEXIEHHs MOBEICHUSI B OTHOIIECHHS K
cebe B COOTBETCTBUU C mosoxxeHuaMu Kozgekcea.
2. O0uHe NPUHIMIBI H IPaBHJIA CJIYkKeOHOIro MoBeAeHUsI
2.1. JlestenpHOCTE YUpeXIeHHUs, a Takke ero pabOTHHKOB OCHOBBIBAeTCA Ha
CIeNYIOMUX MIPUHIUNAX:
- 3aKOHHOCTB;



- Mpo¢E€CCUOHATIU3M;

- 10OpOCOBECTHOCTE;

- KOH(QHUICHLINATIbHOCTD;

- CTIPaBEIJIUBOCTb;

- “HPOPMAIMOHHAS OTKPBITOCTH;

- OTBETCTBEHHOCTE;

- 00BEKTHBHOCTh MPH IPUHATHH PELICHUN.

2.2. PaGoTHuKH YupexaeHWs, CO3HaBas OTBETCTBEHHOCTH IIEPE] IOCYAapCTBOM,
0O0IIIECTBOM M IpaXkIaHaMu, 00s13aHbL:

a) UCIONHATH JOJDKHOCTHBIE O0O0S3aHHOCTH JOOpOCOBECTHO M HAa BBICOKOM
mpodeccHOHaNbHOM YPOBHE;

6) cobmomars TpeboBaHMs 3aKoHOaTeNbcTBA Poccuiickoit @eneparyu, AJTAHCKOTO
Kpas ¥ JJOKAJIBHBIX JOKYMEHTOB Y UpEXKIEHHS,

B) OCYIIECTBIIATH CBOIO ESTEIBHOCTD B IIPe/ieNlaX CBOUX IIOJHOMOYHMA ¥ ITOJTHOMOYHH
YupexneHus,

I) OpH HCIOJHEHHH IODKHOCTHBIX O0A3aHHOCTEH OBITh HE3aBHCHMBIM OT BIIMAHHA
OTJIEIBHBIX TPaXIaH, PO(heCCHOHATBHBIX UM COMMAIBHBIX IPYIIIT, OpraHu3alliy;

I) CcoOMIomaTh COIMANbHYIO CIPaBEIJIMBOCTH W PAaBHOIPABHO PACIPeNEIATh
COI[MANIBHBIE PECYPCHI C IIENBI0 pACIIMpeHHs BBIOOpa W BO3MOXHOCTEW UL BCEX
KOHTPAreHTOB, B TOM HHCJE, AT HEUMYILIMX, COLUAIbHO-YSI3BUMBIX U NPYTHX JIHII,
OKa3aBIIIHXCS B TPY/IHOM )KU3HEHHOW CUTYallHH,

€) OpOSBJIATH TEPIUMOCTD ¥ yBa)KeHHE K 0ObIYasM ¥ TpaIuLUiIM Hapo/oB POCCI/II/I 15§
IPYTHX TOCYJApCTB, YYMTHIBATh KyIBTYypHBIE H HHBIE OCOOCHHOCTH pPa3HIHBIX
STHHYECKUX, COLUAIBHBIX IPYIII U KOH(eECCHH, ClIocOOCTBOBATh MEXHAIIMOHATIBHOMY
U MEXKOH(ECCHOHATIEHOMY COTJIACHIO;

%) HCKIIOYaTh [eWCTBHS, CBSI3aHHBIE C BIMAHMEM Kakux-IMOO  JIMYHBIX,
HUMYIIECTBEHHBIX  ((MHAHCOBBIX) M  MHBIX  HHTEPECOB,  NPEMATCTBYIOIIMX
TO06POCOBECTHOMY HCIIONHEHHIO TOTKHOCTHBIX 003aHHOCTEH;

3) CcoOMIOmaTh HEWTPaIbHOCTh, MCKIFOYAOIIYI0 BO3MOXHOCTh  BIMSHHMS Ha
podecCHOHANBHYI0  AESTENBHOCTh  PEINEHWH MONMTHYECKUX —IApTHH, HHBIX
00IecTBEHHRIX 00beJUHEHNUN,

1) COOMIONATh HOPMBI CIyXKeOHOH M IMpO(QeCCHOHAIBHON ITHUKHM, IPAaBUJA JIEN0BOIO
[IOBEEHUS U OOIIEeHHS;

K) IPOSBJIATH KOPPEKTHOCTh M BHUMATENBHOCTD K TpaXKjaHaM U JOJDKHOCTHBIM JIMIAM
IIPU JOJDKHOCTHOM B3aUMOJEACTBIM C HUMU;

) HE IOIMyCKarh KOPPYIIHOHHOIO IOBENEHHWS, B TOM HHCJIE BO3IEPXKUBATBCA OT
TIOBeIeHMs, KOTOPOE MOXKET BOCIPHHHMATHCS OKPY)KAIOIMMH Kak OOeIlaHHe HIH
IIpe/IoKEHAEe Ayl B3SATKH JTHOO0 KaK COrylace IPHUHATH B3ATKY, WM Kak mmpocsba
(HaMeK) o gade B3ATKH, a TakKe TNPUHUMATH Mephl II0 MPENOTBPAIICHUIO H



yperyJIupoBaHUIO KOH(INKTa HHTEPECOB, IPOTUBOAEHCTBOBATE JIFOOBIM MPOSBICHUIM
KOPPYNLHXHU U IPOYUM 3JI0YTIOTPEOICHUSIM B Y UpEK ICHUS;

M) YBEIOMJIATH PYKOBOAUTENS YUpexIeHHs, MOJKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a
paboTy 1o mpoduNaKTHKe KOPPYIIIHOHHEIX TIPABOHAPYINEHUH B YUpeskIeHuUs, OpTaHbl
IIPOKYpaTypel U HHBIE (DefepallbHble T'OCYAapCTBEHHBIE OpraHbl 000 BCEX CIIydasx
obpameHnss K HHMM KakuX-TuOO JHII B IeNiX CKIOHEHHS K COBEPIIECHHIO
KOPPYIIIMOHHBIX [IpaBOHAPYIIEHUH;

H) He3aMeIJIUTENIFHO YBEAOMIIATh PYKOBOJIUTENS YUpPeXAEHHUs, IOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a PaboTy IO MpOo(UIaKTHKE KOPPYNIMOHHBIX IpaBOHAPYIIEHHH B
YupexaeHud, O CTaBIIMX KM M3BECTHBIMH (akTax KOH(PIUKTa WHTEPECOB U
KOPPYILIMOHHBIX IPOSABIECHUA B YUpPEXKICHUH, OOCTOSATENbCTBAX M JIEWCTBHIX
(GezneiicTBuM) pabOTHUKOB VYUpPEXKACHUS M TPETbUX JIHUI, IOCTY)XHUBIIUX KK
CIIOCOOHBIX TIOCIY)XHTh MPUYMHAMHM BO3HHMKHOBEHHSI B YUPEXKIECHUH KOH(IHUKTA
UHTEPECOB  W/WIM KOPPYNLMOHHBIX TIPOSBICHUH, a TaKke O MNPUIHHEHUH
(BO3MOXHOM IIPUUUHEHNN) Bpea Y UpexIeHHIO;

0) He pa3rjiamarb H HE HCIOJb30BaTh HEHaIeXKaluM o0pa3oM CBEIEeHHUS,
OTHECEHHbIe  3akoHomaTrenscTBOM  Poccuiickoii  @enepanuu K CBEIEHUSIM
KOHQUICHITMAIBHOIO0 XapakTepa, U CiIyXeOHyro HH(GOpPMAalUI0 U UHBIE CBEICHHS,
CTaBIIIFE U3BECTHRIMHU B CBSI3U C HCIIOJIHEHUEM TPYIOBBIX 00513aHHOCTEH;

1) HE JOIyCKaTh OKa3aHWs BO3ICHCTBUS Ha CBOMX KOJUJIEI B LENAX IIPHUHATHA
IIPOTHBO3aKOHHOTO U (WJIM) HEOOOCHOBAaHHOTO PEIICHNUS;

pP) BO3IEPXKHUBAThCA OT IIOBEICHMS, KOTOpoe MOrJIo Obl BBI3BATE COMHEHHE B
IO0OPOCOBECTHOM HCIIONHEHHWH TpPYAOBBIX oO0s3aHHOCTeM, a Takke wus3berarsb
KOH(MITUKTHBIX CHUTYyaIlli, CIIOCOOHBIX HAHECTH YIIepO pelmyTallud WIH aBTOPUTETY
pabOTHUKOB YUpeXIeHH W/ U Y UperxIeHUIO;

C) He JOITyCKaTh MpOsSBIeHUHN (hopMaIn3Ma, BBICOKOMEPHUS, HEYBAXKUATEIBHOIO
OTHOIIIEHUS K 3aKOHHBIM MPochOaM U TpeOOBaHUSAM Ipak/laH B CBSI3U C UCIIOJIHEHUEM
TPYIOBBIX 005S3aHHOCTEN;

T) BO3IEPIKUBATHCA OT IyOJIMYHBIX BBICKA3bIBAHUM, CYXKICHUN U OLICHOK B OTHOLICHHH
VupexIeHus, eCi 3TO He BXOJUT B 00513aHHOCTU pabOTHHKA;

y) cobJroaTh KOHQUISHINAIBHOCTh HHPOPMAIMK O KOHTPareHTe, Kacaromencs
YCIIOBHH €ro XU3HeIeATeTbHOCTH, JINIHBIX KauecTB U IIpobiieM, IpUHUMATh

MepBI AJI €€ 00ecIieueHus;

¢) He WCIOIB30BaTh MJODKHOCTHOE IIOJIOKEHHE JJI OKa3aHWsd BIIHSIHHMS Ha
JIEeATEIPHOCTh T'OCYIApCTBEHHBIX OPTaHOB U OPraHOB MECTHOIO CaMOYIPaBIIEHHS,
OpraHu3aIvii, JODKHOCTHBIX JIMI[, TOCYZAPCTBEHHBIX M MYHHIMIIANBHBIX CIIyKaIluX

IIPH PEIIeHUH BOIIPOCOB JIMYHOI'O XapaKTepa,
X) YB@KHUTEJIBHO OTHOCHUTBCS K JEATENIFHOCTH IIPeICTaBUTEIEN CPENCTB MacCOBOM
uHGopMaru Mo WHGOPMHPOBAHUIO oOImiecTBa O paboTe YUpexIeHHd, a TakxKe



OKa3bIBaTh COJEHCTBHE B IIOJIyYEHHH IOCTOBEPHOM HMH(OpMAIMK B YCTAHOBIEHHOM
IIOPSIZIKE;
II) TIOCTOSHHO CTPEMHTHCA K OOECIEUeHHI0 KaK MOXHO Ooiiee 3(p(HEeKTHBHOIO H
SKOHOMHOI'O pacHopskeHHs (QUHAHCOBEIMH CPEICTBAMH, MHEIM HMYIIECTBOM,
MaTEPHAIEHO-TEXHUYECKUMU U JPYTUMH pecypcaMu Y UperkIeHu;
9) He UCIIO0NIb30BaTh UMYIIECTBO YUPEXKISHUS B IIEJISIX, HE CBA3AHHBIX C UCIIOTHEHUEM
TPYIOBBIX 0053aHHOCTEH, a TAKXKe He IepeiaBaTh €ro B TAKUX LIEIX UHBIM JIUIAM.
2.3. PyxkoBogurens Y4UpexneHHs H PYKOBOIUTENIH CTPYKTYPHBIX IOApasielleHui
Yupexnenus IOIDKHBI  OBITH Ul  pabOTHUKOB  YUpexaeHwus o0pasiom
npodeccroHanu3Ma, 0e3yIpeTHON pelryTalui, CBOUM JIMYHBEIM II0BEAECHUEM [101aBaTh
IIPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U CIIPABEIIHBOCTH.
2.4. PykoBomuTenb YupeXAeHHs U pPYKOBOIWTENH CTPYKTYPHBIX IIOAPa3fieleHuit
YupexneHus:
a) IPUHAMAIOT Mephl II0 IIPENOTBPALICHUIO W YPEryJHPOBAHHUIO KOHQIIHUKTA
HUHTEPECOB, 10 NPENYNPEXACHUI0 KOPPYNIUY, BKIOYas MEPHI 10 MPeI0TBPAIlEeHHIO
KOpPPYILIMOHHO-OIACHOTO TTOBEEHNUS;
0) CONEeNCTBYIOT YCTAHOBJICHHUIO U TOANEPXKAHUIO B KOJJIEKTHBE 3[0POBOI0 MOPAIILHO-
IICUXOJIOTMYECKOr0 KINMaTa;
B) IpU OIpeleNeHHH o0beMa U XapakTepa IopydaeMoW ApyrdM pabOTHHKaM
VYupexnenuss  paboTbl PYKOBOACTBYIOTCS IIPUHLIMIIAMH CIIPaBENJIHUBOCTH, YUeTa
JMYHBIX U JEJIOBBIX KaueCTB, KBAIM(UKAIINH U OIbITA IOJYNHEHHbIX; ,
I') HE JOIMYCKAalOT II0 OTHOIIEHWIO K MOJYMHEHHBIM pabOTHHKaM He0OOCHOBAHHBIX
IIpeTeH3uH, a Takxke (akToB rpyOOCTH U OECTaKTHOCTH;
1) TPOSBIAIOT 3a00Ty O IIOAYMHEHHBIX, BHUKAIOT B HX MpoOJEeMbl U HYXJIBI,
COIEHCTBYIOT IPUHSATHIO 3aKOHHBIX K OOOCHOBaHHBIX peEIIeHHH, CIIOCOOCTBYIOT
po(eccCHOHANbHOMY U IOJDKHOCTHOMY POCTY paOOTHHKOB;
€) OpraHu3yIoT OKazaHWe MOANEPXKKHU U IIOMOIIK MOJIOIBIM CIeNHaINcTaM (C OIBITOM
paboTHI 10 3 J1eT) B MpHOOpEeTeHUH PO ECCUOHATIBHBIX HaBBIKOB.
2.5. PykoBomutens YupexieHUs U PYKOBOIWUTEIM CTPYKTYPHBIX IIOApa3eleHUH
YupexxmeHuss HECyT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccutickoit ®@eneparnnu 3a NeHCTBUS WM Oe3/efiCTBIE IOAUYNHEHHBIX COTPYAHHUKOB,
HApPYIIAIONIUX MPHUHIUIBI 3TUKH U NpaBUila CIy)KEOHOTO IIOBEACHHS, €CIM OHH He
TIPUHSUTA Mep, YTOOBI He TOIyCTUTh TaKUX ASHCTBUM UK Oe3NelCTBHA.

3. ITHYeCcKHEe HOPMBI CJIY:KeOHOT0 NMoBeleHUsl pa0OTHHKOB
3.1. B [ODKHOCTHOM IIOBENEHHH pabOTHHKY YUpexJeHHs HeoOX0IuMOo
PYKOBOACTBOBaThcs TeM, uYTo B cooTrBeTcTBUM ¢ Koncrurynuenn Poccuiickoin
denepanyy, 4YeIOBEK, €ro IpaBa W CBOOOABI SBIAIOTCS BBICIIEH IIEHHOCTBIO, H
KaKIBIN IpayKIaHUH UMeeT IIPaBO Ha HENPUKOCHOBEHHOCTh YaCTHOM XKU3HH, JTHIHYIO
U CeMeMHyYIO TaliHy, 3alTUTy YeCTH, TOCTOMHCTBA, CBOEro 100poro IMeHH.



3.2. B 10/KHOCTHOM IIOBEICHUH PAOOTHUK YUYpeKIeHUS BO3IEPKUBACTCS OT:

- mo0Ooro BuIa BEICKA3bIBAHUM U IEMCTBUU JTUCKPUMHUHALMOHHOIO XapaKTepa 110
IIpU3HaKaM II0Ja, BO3pacTa, pachl, HAlMOHAJILHOCTH, A3bIK4, IPaXIAAHCTBA,
COLIMATILHOTO, HMMYVIIECTBEHHOI0 HJIM CEeMEMHOr0 IOJIOKEHUS, MOJUTUYECKUX WU
PETUTNO3HBIX IIPEAIIOYTEHNH;

- rpy0OCTH, TIPOSBICHUH IPeHEOPEKUTEIHHOIO TOHA, 3aHOCUUBOCTH, IIPEIB3ATHIX
3aMeYaHuii, IpeIbIBICHIS HePaBOMEPHBIX, He3acyKeHHBIX OOBUHEHUI];

- YyIp03, OCKOPOUTENBHBIX BEIPAKEHUU WIIN PEIUIHNK, NEMCTBUH, IPEIATCTBYIOMINUX
HOPMAaJTLHOMY OOIIEHUIO UM IIPOBOLUPYIOIIUX IIPOTUBOIIPABHOE IIOBEICHUE.

3.3. PaGoruHukm YupexXneHHsS IPH3BaHbI CIOCOOCTBOBATH CBOUM JIOJDKHOCTHBIM
IIOBEIEHHEM YCTAHOBIEHHIO B KOJUIEKTHBE JEIOBBIX B3aMMOOTHOIIEHMH MU
KOHCTPYKTHBHOTO COTPYIHHYECTBA IpYyr C OpyroM. PaGoTHMKM [OJDKHEI OBITH
BEXJIUBEIMH, H0OpOXKenaTeIbHbIMH, KOPPEKTHBIMHA, BHMMATEIBHBIMH H IIPOSBIIATH
TEPIHUMOCTH B OOIIEHUH C TPaXKIaHaAMHU ¥ KOJIIEraMH.

3.4. ITpu BO3HUKHOBEHHY KOH(MIMKTHON CUTYallud MEXY CTPYKTYPHBIMU
HOApasIeleHUsAME  YUpeXKIeHUs, paOOTHUKAMHU  YUpPEXKIEHHs IPHOPUTETHBIM
HaIIpaBJICHUEM PElIeHus KOHMIUKTA SIBIAETCS yIeT HHTEPECOB Y UPEIKICHHUS B IIETIOM.
3.5. Buemuuii Bum paboTHHKA YYpEXIEHHWS IPH HKCIIOJIHEHHMM UM JOJDKHOCTHBIX
00si3aHHOCTE B 3aBHCHMOCTH OT YCIOBHM TpPYLOBOM JAEATEILHOCTH OJDKCH
CIIOCOOCTBOBATh YBAKHTEIPHOMY OTHOIIIEHUIO IPAXAaH K YUPEKICHHUIO, a TaKKe, IIpH
HEeOOXOIMMOCTH, COOTBETCTBOBATH OOIIEIPHHITOMY JEJIOBOMY CTHIIIO, KOTOPBIX
OTIMYAIOT CIEP>KaHHOCTh, TPANUIIMOHHOCTh, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 3a HapylIeHHe noyaoxeHui Kogekca

4.1. Hapymenue paGoTHHKaMH YUpeXIEHHM IIONOXEHWH HacTosinero Komekca
TIOIJIEXUT MOPATBHOMY OCYXKIEHHIO Ha COOpaHHAX (COBENIAHHAX, KOH(EPEHIHsX), a
B CIy4asX, NPeQyCMOTPEHHBIX (hefepalbHBIMUA 3aKOHAMH, HapyIIEHWE ITOJI0XCHHH
Kozekca BiiedeT IpuMeHeHHe K paOOTHHUKY MepP OTBETCTBEHHOCTH.

4.2. PaGoTHHKY YUpEKICHUS B 3aBUCUMOCTH OT TSKECTH COBEPIIEHHOT'O IIPOCTYIIKA
HECyT OTBETCTBEHHOCTh B COOTBETCTBMM C JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepaiuu.

4.3. CobmomeHrne pabOTHHKOM VYUpexaeHHs IoloxeHuH Hacrtosmero Kopekca
YYUTHIBAETCS TPH Ha3HAUCHUH IIOOIIPEHHMH ¥ HaJlOXKEHUHM IUCLUIIMHAPHBIX
B3BICKaHUH.

4.4, HapytieHue paBUil aHTUKOPPYIIIHOHHOTO MOBEICHNUS BICUET IIPOBEICHHE
CIIy’Ke0HOT0 paccie[0OBaHUsA 10 00CTOATEILCTBAM BO3HIUKHOBEHH KOPPYIIIIMOHHO -
OITaCHOM CHUTYyalluU.
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